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WWl  FOOD  ADIvilNISTRATION 
Office  of-^E'ISTrlCeting  Services 


—     .  Washington  25,  D.  C. 

CW^^'  I  March  23,  1%5 


GENERiU^^I^PikNDm!- NO.  39 

To:  Regioriai  anT~State  Supervisors  and  Field  Offices 

From:  Henry  G.  F.  Hamann,  Chief,  Inspection  and  Grading 

Division,  Dairy  and  Poultry  Branch 

Subject:  Procedures  to  be  Followed  in  Rendering  Inspection  Service 
to  Procurement  and  Price  Support  Branch,  and  Shipping  and 
Storage  Branch 


General  Memorandum  No,  38  is  Hereby  Superseded  . 

The  following  procedure  has  been  placed  into  effect  by  Procurement  and 
Price  Support  Branch,  and  Shipping  and  Storage  Branch  when  requesting 
inspection  of  commodities  owned  by  the  Office  of  Supply  (CGC): 


"^Afhen  an  authorized  employee  of  the  Procurement  and  Price  Support 
Branch  determines  that  an  inspection  is  required  of  any  commodity 
in  the  Office  of  Supplj^  (COG)  inventory,  a  request  for  such  in- 
spection shall  be  made  in  writing  and  f  orvjarded  to  the  Shipping 
and  Storage  Branch.    The  request  shall  state  (a)  the  commodity, 
(b)  where  located,  and  (c)  lot(s)  number(s)  if  available. 

"The  Shipping  and  Storage  Branch  has  agreed  that  imjnediately  upon 
receipt  of  the  request  for  inspection,  arrangements  for  such  in- 
spection will  promptly  be  made  with  the  appropriate  inspection 
service  and  the  warehouse.     If  the  inspector  requires  the  services 
of  the  warehouse  to  make  the  inspection,  the  Shipping  and  Storage 
Branch  will  issue  an  appropriate  Order  for  Services  to  the  warehouse. 

"The  inspection  report  will  be  forv^rarded  by  the  Shipping  and  Storage 
Branch  to  the  Procurement  and  Price  Support  Branch  employee  \vho 
requested  the  inspection  irainediately  upon  receipt  from  the  inspection 
service . 


"Employees  of  the  Regional  Procurement  and  Price  Support  Divisions 
shall  forv/ard  requests  for  inspection  to  the  Regional  representatives 
of  the  Shipping  and  Storage  Branch." 


It  is  assinned  that  requests  for  inspections  will  be  placed  only  ai-o^^ 
arrangements  have  been  made  with  the  warehouse  to  furnish  the  necessary 
labor.     If  at  any  time  a  warehouse  is  unable  to  furnish  the  necessary 
labor,  the  grader  shall  call  the  Regional  Shipping  and  Storage  represen- 
tative collect . 

Field  Offices  and  Regional  Supervisors  may  accept  a  telephonic  request 
for  inspection  but  no  inspection  certificate  shall  be  released  until 
the  request  is  confirmed  in  writing. 

I'iJhen  a  request  originates  at  regional  levels,  the  original  6f  the  certi- 
ficate may  be  mailed  direct  to  the  agency  placing  the  request.  Field 
Offices  are  not  to  write  letters  or  memoranda  of  recommendations  for 
disposition.    These  memoranda  of  recommendations  will  all  be  prepared  in 
the  Washington  Office, 

Two  copies  of  the  certificate  are  to  be  mailed  promptly  to  this  office 
when  the  original  is  sent  to  the  Regional  Agency  which  placed  the  request. 

The  original  and  two  copies  of  the  certificate  are  to  be  forwarded  promptly 
to  this  office,  and  one  copy  shall  be  sent  to  the  Regional  representative 
of  the  applicant  agency,  when  a  request  is  transmitted  to  you  through  this 
office 


